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Käsitlusala 

Standard määratleb parameetrid üldotstarbelistele hoidlatele, mida kasutatakse arhiivi- ja 
raamatukogumaterjalide pikaajaliseks hoiuks. See käsitleb hoone asukohta, konstruktsiooni, seadmestikku ja 
varustust.  

Standard on rakendatav kõikidel arhiivi- ja raamatukogumaterjalidel suhtes, mida hoitakse üldotstarbelistes 
hoidlates, kus võidakse hoida koos erinevaid meediumeid. See ei välista üksikutes hoidlates eraldi alade või 
osade rajamist, kus saab keskkonda kontrollida ning luua spetsiifiliste arhiivimaterjalide hoiunõuetele 
vastavad tingimused. 

See ei sisalda erilisi nõudeid mitte- või mitte täielikult paberkandjal dokumentide, nagu pärgament või vellum, 
fotodokumendid või masinloetavad dokumendid, pikaajaliseks hoiuks. 

Samuti ei käsitle see hoidlate hooldamise protseduure. 

Mitmel tegevusalal võivad riiklikud või kohalikud ehituseeskirjad käsitleda üksikasjaliselt selliseid teemasid 
nagu ehitus, ühiskondlike hoonete ja selliste hoonete, kus hoitakse väärtuslikke objekte, ohutust ja julgeolekut 
(tuleohutus, evakuatsioonipääsud, maavärinate vastane julgeolek, vargused, sissemurdmised, terroriaktid 
jne), aga ka professionaalseks kasutamiseks ettenähtud varustust ja seadmestikku. Seetõttu väldib antud 
standard sellealaseid üksikasjalikke juhiseid ja eeskirju, välja arvatud juhul, kui soovitatakse täiendusi 
nendele nõuetele. 

ICS 01.140.20 Infoteadused 
 

Käesolev Eesti standard EVS-ISO 11799:2005 
“Informatsioon ja dokumentatsioon. Arhiivi- ja 
raamatukogumaterjalide hoiunõuded” sisaldab 
rahvusvahelise standardi ISO 11799:2003 
“Information and documentation - Document storage 
requirements for archive and library materials” 
identset ingliskeelset teksti. 

Standardi avaldamise korraldas Eesti 
Standardikeskus. 
 

This Estonian Standard EVS-ISO 11799:2005 consists 
of the identical English text of the International 
Standard ISO 11799:2003 “Information and 
documentation - Document storage requirements for 
archive and library materials”. 

Estonian standard is published by the Estonian Centre 
for Standardisation. 

Standard EVS-ISO 11799:2005 on kinnitatud Eesti 
Standardikeskuse 12.09.2005 käskkirjaga ja jõustub 
sellekohase teate avaldamisel EVS Teataja 2005. 
aasta oktoobrikuu numbris. 
 

This standard is ratified with the order of Estonian 
Centre for Standardisation dated 12.09.2005 and is 
endorsed with the notification published in the official 
bulletin of the Estonian national standardisation 
organisation. 

Standard on kättesaadav Eesti Standardikeskusest. The standard is available from Estonian Centre for 
Standardisation. 

Standardite reprodutseerimis- ja levitamisõigus kuulub Eesti Standardikeskusele 

Andmete paljundamine, taastekitamine, kopeerimine, salvestamine elektroonsesse süsteemi või edastamine ükskõik millises vormis või 
millisel teel ilma Eesti Standardikeskuse poolt antud kirjaliku loata on keelatud. 

Kui Teil on küsimusi standardite autorikaitse kohta, palun võtke ühendust Eesti Standardikeskusega: 
Aru 10 Tallinn 10317 Eesti; www.evs.ee; Telefon: 605 5050; E-post: info@evs.ee 

Right to reproduce and distribute belongs to the Estonian Centre for Standardisation 

No part of this publication may be reproduced or utilized in any form or by any means, electronic or mechanical, including photocopying, 
without permission in writing from Estonian Centre for Standardisation. 

If you have any questions about standards copyright, please contact Estonian Centre for Standardisation: 
Aru str 10 Tallinn 10317 Estonia; www.evs.ee; Phone: 605 5050; E-mail: info@evs.ee 
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Foreword 

ISO (the International Organization for Standardization) is a worldwide federation of national standards bodies 
(ISO member bodies). The work of preparing International Standards is normally carried out through ISO 
technical committees. Each member body interested in a subject for which a technical committee has been 
established has the right to be represented on that committee. International organizations, governmental and 
non-governmental, in liaison with ISO, also take part in the work. ISO collaborates closely with the 
International Electrotechnical Commission (IEC) on all matters of electrotechnical standardization. 

International Standards are drafted in accordance with the rules given in the ISO/IEC Directives, Part 2. 

The main task of technical committees is to prepare International Standards. Draft International Standards 
adopted by the technical committees are circulated to the member bodies for voting. Publication as an 
International Standard requires approval by at least 75 % of the member bodies casting a vote. 

Attention is drawn to the possibility that some of the elements of this document may be the subject of patent 
rights. ISO shall not be held responsible for identifying any or all such patent rights. 

ISO 11799 was prepared by Technical Committee ISO/TC 46, Information and documentation. 
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Introduction 

Archives and libraries are institutions established by society in order to collect, preserve and make available 
documents intended for consultation, by viewing directly or via a screen, or, in the case of sound recordings, 
by ear. 

Archive and library collections normally contain material in a wide variety of formats. These are mainly paper-
based books, manuscripts, files, records, maps and graphic collections, but may also include vellum, 
parchment, papyrus, film, photographic materials, audiovisual material, magnetic and optical media, and 
machine-readable formats. All these materials ideally require specific storage conditions. 

Documents for current use may require different storage conditions from those requiring long-term or indefinite 
preservation. 

This International Standard applies to the long-term storage of archive and library materials, but takes into 
account that, as the materials are stored to allow current use as well, some compromise with the ideal 
conditions for long-term storage may be unavoidable. 

Depending on the climate and economic situation of a country, it may be difficult to create and maintain ideal 
conditions for the long-term storage of archive and library materials. 

Figures and quantities given in this International Standard are intended for general international guidance. 
This International Standard presents some facts and general rules which should be considered when a 
building for the purpose of archival storage is newly constructed, when an old building originally designed for 
another use is converted, or when a building already in use for this purpose is renovated. 
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Information and documentation — Document storage 
requirements for archive and library materials 

1 Scope 

This International Standard specifies the characteristics of general-purpose repositories used for the long-term 
storage of archive and library materials. It covers the sitting and construction of the building and the 
installation and equipment to be used. 

It applies to all archive and library materials held in general-purpose repositories, where mixed media may be 
stored together. It does not preclude the establishment of separate areas or compartments within individual 
repositories, where the environment can be controlled to create conditions suiting the needs of specific 
archive materials.  

It does not cover special requirements for the long-term storage of not or not fully paper-based documents 
such as parchment or vellum, photographic documents or machine-readable documents. 

It also does not cover repository management procedures. 

In a number of fields, national or local building regulations may cover in detail such matters as construction, 
safety and security for public buildings and buildings in which valuable objects are stored (fire precautions, 
emergency exits, security against earthquakes, theft, burglary, terrorist acts, etc.), as well as services and 
equipment in professional use. This International Standard therefore avoids detailed rules and regulations in 
these fields, except when recommending what may be additions to these requirements. 

2 Normative references 

The following referenced documents are indispensable for the application of this document. For dated 
references, only the edition cited applies. For undated references, the latest edition of the referenced 
document (including any amendments) applies. 

ISO 9706:1994, Information and documentation — Paper for documents — Requirements for permanence 

ISO 12606:1997, Cinematography — Care and preservation of magnetic audio recordings for motion pictures 
and television 

ISO 18902, Imaging materials — Processed photographic films, plates and papers — Filing enclosures and 
storage containers 

ISO 18911, Imaging materials — Processed safety photographic films — Storage practices 

ISO 18918:2000, Imaging materials — Processed photographic plates — Storage practices 

ISO 18920:2000, Imaging materials — Processed photographic reflection prints — Storage practices 

ISO 18923:2000, Imaging materials — Polyester base magnetic tape — Storage practices 

ISO 18925, Imaging materials — Optical disc media — Storage practices 
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